
BOI Transmission procedure 

 

1. Please send us original shares certificate(s) with the following documents in one set. 

 

2. Affidavit* on Rs.100 non judicial stamp paper, duly notarized. 

 

3. Transmission form* duly filled and signed. 

 

4. Death certificate (with translated copy in English duly notarised, if in vernacular language), duly 

notarized. 

 

5. Self-attested copy of the PAN Card of all legal heirs, witnesses & sureties. 

 

6. Self-attested copy of Telephone/Electricity/Gas bill (not older than 3 month) & Voter Id of all legal 

heirs, witnesses & sureties. 

 

7. Signature attested by bank Manager under his/her official seal with her/his name, designation, 

employee code and phone no. 

 

8. Cancelled cheque of the all claimants having name on it.  

 

9. No objection certificate* of the other legal heirs / successors not claiming the shares, duly notarized. 

 

10. (a-g) or (h)  

 

a) Title claim form * 

b) Affidavit (on stamp paper of Rs.100/-) * 

c) Indemnity (on stamp paper of Rs. 500/-) * 

d) Surety Form if shares are more than 500. 

e) Legal heirship certificate /copy of Ration card having name all the legal heirs, duly notarized. 

f) Confirmation from the banker of the claimant, stating that he/she is maintaining satisfactorily 

operated account for last 5 years.( if shares are more than 500) 

g) An affidavit on stamp paper of Rs. 100/- duly notarized, stating that there are no other assets 

which require legal representation. (if shares are more than 500) 

Or 

h) h) Succession Certificate / Letter of administration / Probate of will / Court decree, duly 

notarized. (Mandatory if above 2000 shares) 

 

11. Format attached 



  



 



 

  



 



 



 

  



 

  



 



 


