
 

 

 

Procedure for Issue of duplicate share certificate(s).  BOI 

 

Docuements required  : 

 

1. Questionnaire form (Marked "Q") 

 

2. An executed Indemnity agreement on Rs.500/- (Marked "I")  

  

3. Affidavit on Rs.100/- (Marked "A") 

 

4. Surety form (Marked "S") (if more than 200 shares) 

 

5. Original FIR or complaint lodged with local police station for the lost/stolen/theft share certificates 

mentioning folio, certificate number and distinctive number details of the shares, duly Notarised. 

 

6. DD in favour of Bank of India payable at Mumbai for Rs. 1225/- towards advertisement in news 

paper, if  400 & above shares. 

  

7. Self- attested copy of PAN card of all shareholders & witnesses. 

 

8. Self- attested copy of Telephone/Electricity bill (not older than 3 months)/ & Voter ID of all 

shareholders & witnesses. 

 

9. Signature attested by bank manager under his / her official stamp & seal with name, employee code & 

phone number of bank.  

 

10. Cancelled cheque. 

 

11. True certificated copy of death certificate (if name deletion). 

 

12. In case of Company, Banks & FIs, True certified copy of Memorandum, Articles of Association and 

Board Resolution having a list of authorized signatories with their specimen signature. 

 

13. In case of foreign shareholder, copy(s) of Passport attested by Consular / Embassy/ Competent 

Authority & RBI permission 

 

Note :  
1_Please be informed that the procedure for obtaining duplicate share certificate(s) is rather costly and time 

consuming. We would therefore request you, in your own interest, to make a thorough and careful search for the 

missing share certificate(s) at your end and confirm. However on receipt of the documents executed as above and 

found in order, the same will be placed before the Board of Directors of the Bank for its approval, provided no 

claim has been received against the said shares/debentures/bonds. Normally the time taken for issue of duplicate 

certificates is 45 days from the date of Lodgment. 

2_Complete details of shares lost i.e. Name of all the registered holders, Folio number, Certificate numbers, 

Distinctive numbers and number of Shares must be mentioned in Indemnity, Affidavit, Police complaint & 

Advertisement. In case you do not have the details, kindly write to us in this regards. 

3_Name and registered office address of Company must be present at relevant places. 

4_Before proceeding further with the compliance of formalities for issue of duplicate Share certificates,you may 

please be sure that the said shares have not been sold by you in the past. It may happen that the Share Certificates 

standing in your name have been sold in the past but not lodged for registration of transfer by the respective buyer 

and the shares are still standing in your name 
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